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Dear Intern Host, 

Thanks for hosting our NYC Semester in Journalism students. Here are some details you need to know about the internship 
and your role: 

• You need to interview the intern, discussing any questions and expectations you or they might have for the semester-
long internship. Then please confirm the placement both to the student and to us at pglader@tkc.edu and clisi@tkc.
edu and pfreeby@tkc.edu. 

• The students will intern for 20 hours per week from Tuesday, Sept. 4, until Friday, Nov. 30. 2018. 

• The students in NYCJ receive six academic credits for their work in your newsroom during the semester. Newsrooms 
are, therefore, not required to pay interns. 

• The students will work out their work schedule with their intern hosts. Ideally they work two full days in the 
newsroom and one half day to = 20 hours per week. 

• The students can receive time off for Thanksgiving and perhaps 2-3 leave days for a long weekend retreat at the 
college during the semester and a trip to DC with other students. They need to ask their supervisors for any such 
time off and they need to be willing to work extra hours if needed to make up for a Friday off (e.g. if they are 
approved to take a weekend trip to D.C. or to attend a King’s student retreat). The key is they are responsible to you 
for their 20 hours per week. 

• Students must have their supervisor sign off on their time schedule / time cards every two weeks during the 
internship. 

• We ask supervisors to fill out a simple, one-page mid-term evaluation and another final performance evaluation for 
the student. 

• We would like every NYCJ student to have a shot at landing at least one published byline per week (or a production 
credit on a video per week if at a video / broadcast outlet). If they publish a longer form piece, that can count as 
the equivalent of two bylines. The key is we want them to come away from the internship with real work in their 
portfolio and resume. And we want them to contribute to your organization in a meaningful, productive way. 

• We will monitor their bylines and mentor them throughout the semester. We encourage you to do the same. We 
welcome you to contact us anytime if you have concerns about the student or their work quality so we can work 
together to help the student learn and grow during the internship

https://www.tkc.edu/nycs/journalism/

Best,

 

Paul 

Paul D. Glader
Associate Professor of Journalism, Media and Entrepreneurship at The King’s College
Director of The McCandlish Phillips Journalism Institute (MPJI)
Director of the Dow Jones News Fund business reporting program
Email: pglader@tkc.edu
Twitter: @PaulGlader
Phone: (w) 212-659-0742; (c) 347-933-3176


